
   

 

 

RABEA GIRLS’ PUBLIC SCHOOL 
 

 

 

 

 
 

 

 

 

 

SYLLABUS 
2025-2026 

 
CLASS II 

 

 

 

 
KATRA DINA BEG, LAL KUAN, 

DELHI -110006 



ENGLISH 
 

 

MONTHS 

 

TEST 

 

SYLLABUS DETAILS 

CONCEPT 

OF THE 

MONTH 

APRIL • Class 

Test 1    

• Dictati

on    

• Readin

g    

• Recitat

ion    

    
ASL 

 Activ

ities 

(Speaking- 

Naming 

words 

activity)    

Focus    
• Revision of previous 

concepts  

• Ch-At the Park (A 

visit  

to a park)    

• P- The Squirrel     

    
Grammar    

• Naming Words are  

Nouns    

• Common noun    

• Proper noun    

    
Writing Skill    

• Picture composition    

(Nouns)    
Reading Skill    

• Comprehension 

Passage    
Practice    
    

Activity    

• Picture Based 

Activity(Nouns)    

    

Naming 

words-  
Nouns    

 
 

1 

 
Reviewing Material Frequently 
A student who does not review material can forget 80% of what has been learned in only two weeks! The 

first review should come very shortly after the material was first presented and studied. Reviewing early 

acts as a safeguard against forgetting and helps you remember far longer. Frequent reviews throughout 

the course will bring rewards at test time and will alleviate pre-test anxiety.                
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Equipping Your Study Area With All the Materials You Need 
Your study desk or table should be equipped with all the 
materials you might need to complete the assignment, e.g., 
pencils, pens, erasers, paper clips, stapler, dictionary, snacks, 
and liquid refreshments, etc. For some assignments, you may 
require a calculator or other supplies. With your materials at 
hand, you can study without interruption. Taking your snack 
food and drinks to the study location will eliminate those 
endless trips to the kitchen which break your concentration. 

Not Depending on Tests/Exams for Motivation 
Can you imagine an athlete-in-training waiting for inspiration 
to strike to practice in preparation for an event? Of course not. 
They train daily to stay competitive whether they want to or 
not. Like the athlete, you must get in training for tests and 
examinations by doing the assignments and preparing daily 
through review to be ready for the action. 

Keeping a Well-Kept Notebook Improves Grades 

There is definitely a relationship between orderliness and high 
grades. Knowing where to find your materials when you need 
them is crucial. Keep a special section for each subject in your 
notebook as well as a calendar so that you can write down all 
important assignments as they are announced. Having all of 
this information together in one place is vital to your success. A 
well-kept notebook is a part of good time management. If you’ve 
ever misplaced an important assignment, you know how much 
valuable time can be lost looking for it. 

Keeping a Careful Record of Assignments  
Put it down in black and white—including the details—and 
keep it in your notebook. Knowing just what you are expected 
to do and when you are expected to do it is the first giant step 
toward completing important assignments successfully and on 
time. 
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MAY 

• Class 

Test 2    

• Dictation    

• Reading    

• Recitatio

n    

    
ASL 

 Activities   
(Speaking – A 

Visit to a 

Park)    

Focus    

• P- Who has 

seen the wind?   
Grammar    

• Singular and 

plural   

• Articles    

• A    

• An    
• The    

    
Writing Skill    

• Paragraph 

Writing    
(Nouns Sorting)    

    
Reading Skill    

• Comprehens

ion Passage   
Practice    

    
Activity    

Pocket Chart Activity  

Articles    

  

 
 
 
 
 
 

2 



 

 

 

JULY 

• Periodic 

Test 1    

• Dictation    

• Reading    

• Recitatio

n    

    
ASL 

 Activities  
(Speakin

g – 

Describe 

your 

favourite 

season)    

Focus    

• Ch- Elly gets 

Lost    
• P- The 

rainbow butterfly  

 Grammar      

• Nouns +’S   

• Pronouns  
Writing Skill    

• Paragraph 

Writing  

    
Reading Skill    

• Comprehensio

n Passage   

Practice    
    
Activity    

• Pronouns Sort    

    

Pronouns   
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 SET YOURSELF UP FOR SUCCESS 

TAKE RESPONSIBILTY  

 

All the study methods in the world won’t help you if you don’t help yourself. 
As with most everything in your life, your motto should be, “I’m 
responsible for my success!” 

If you put forth the effort to study effectively, the improved skills will soon 
become a habit and be just as natural as breathing. The result can be better 
grades, greater knowledge, and higher self-esteem. These skills will also 
serve you well in your personal life. 

STUDY EFFECTIVELY-  Studying effectively is not a matter of chance. 
Students usually devote a lot of time to their studies but they achieve 
success only by forming correct study habits. By following the methods 
given below the students learn more easily, retain material for longer 
periods of time, and save themselves hours of study time.  

Making and Keeping a Study Schedule 
Set aside certain hours of each day for study just as you do for nourishment 
and sleep. Keep the same schedule faithfully from day-to-day. The amount 
of time needed for study will vary for each student based on skills with the 
subject matter. An average of two to three hours of study each day is 
recommended. Make a weekly timetable. Have short frequent periods for 
each subject rather than long hours for one. Start with interesting easy 
lessons / topics and then proceed towards difficult ones.  
Studying in an Appropriate Setting — Same Time, Same Place, Every 
Day 
If concentration is your problem, then the right surroundings will help you 

greatly. Your study desk or table should be in a quiet place – free from as 

many distractions as possible. You will concentrate better when you study in 

the same place every day. It’s a mind-set. For example, when you sit down at 

the kitchen table, you expect to eat. When you sit down in an easy chair, you 

watch TV, etc. Developing the habit of studying in the same place at the same 

time every day will improve your concentration. 
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AUGUST • Class Test 

3    

• Dictation    

• Reading    

• Recitation    

       

    
ASL  Activities  
(Speaking – 

Describe your 

favourite 

season)    

Focus    

• Ch- Tuktuk’s new 

bicycle   
• Ch- Patti and the 

Kids    

    
Grammar    

• Describing words are 
Adjectives  

Writing Skill   
        Object description   
    
Reading Skill    

• Comprehension 

Passage   
Practice    

    
Activity    

• Show and Tell   

    

 

Adjective

s  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

4 



SEPTEMBER TERM 1    
ASESS

MENT    

Focus    

• Revision  

    
    

Grammar    

• Verbs (Action Game)  

• Action Words    

• Regular Verbs  

• Irregular Verbs  

• Sub-Verb Agreement  

• Verbs (Simple 

Present  

Tense)  
    

Writing Skill    

• Paragraph writing 

(Simple  

Present Tense)  
    

Reading Skill    

• Comprehension 

Passage   

Practice    
    
Activity    

• Let’s act    

Verbs    

 

OCTOBER 

• Class 

Test 4    

 

Focus     

• Ch- The Frogs and 

the Boys     

Simple 

Past 

Tense    

 

5 

  

 

QURAN 
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ART & CRAFT 

MONTH SYLLABUS DETAILS 

APRIL Revise primary and secondary colours. 

Tree Drawing 

Origami work:- Whale & Hen 

   
MAY Mother’s Day activity 

Summer Break ( Book Activity) 

  
JULY Rainy day craft (Paper Boat) 

Popstick Craft ( Fruits /Animals) 

 
AUGUST Easy drawing related to Independence Day 

Garden Scene 

 
SEPTEMBER Book Activity 

  
OCTOBER Activity related to Gandhi Jayanti 

Vehicle drawing- Car, Train , Airplane  

 
NOVEMBER Landscape drawing 

Craft Activity 
DECEMBER Winter scene 

Pattern Art 
JANUARY Winter Break ( Book Activity) 

Cityscape drawing 
FEBRUARY Flower painting 
MARCH Final Assessment 
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 • Dictation    

• Reading    

• Recitation    

       

    
ASL 

Activities    
(Pair 

Discussion -  
Riddles)    

• P- Cats Sleep Anywhere  

Grammar    

• Verbs (Simple past)   

Writing Skill    

• Experiential writing  

(Simple Past Tense)  
Reading Skill    

• Comprehension Passage   
Practice    

    
Activity    

• Story Sharing  

    
 

 

 

NOVEMB

ER 

• Periodic Test 

2    

• Dictation    

• Reading    

• Recitation    

   

    
ASL 

Activities    
(Pair 

Discussion -  
Riddles)    

Focus    

• Ch-The Fairy’s Basket   

• P- Butterflies are pretty 

things   

   Grammar    

• Auxiliary verbs  -  Has, 

Have, Had   

- Is, Am, Are    
- Was, Were   

• Verbs + ing  

    
Writing Skill    

Story completion using 

Auxiliary Verbs    

Is, Am, Are    
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  Reading Skill    

• Comprehension Passage   
Practice    

    
Activity    

Sentence Completion 

(Auxiliary verbs ) 

 

DECEM

BER 

 

• Class 

Test 5    

• Dictati

on    

• Readin

g    

• Recitat

ion    

       

    
ASL 

Activitie

s    
(Listenin

g- Audio    
Story )   

Focus    

• Ch-The Pencil Story     

• P- The Balloon Man  

(Drawing Colorful 

Balloons)   

Grammar  : Prepositions 

• Conjunctions   

- And  
- But  

           Or     

Writing Skill    

• Picture Composition     

Reading Skill    

• Comprehension Passage   

Practice       
Activity: Spot the Object     

 

Prepo

sitions    

JANUARY • Class 

Test 6    

• Dictation  

 

Focus    

• Ch-Peter Rabbit   

• P- Who taught the 

birds?   

Grammar   
• Sentences    

Sente

nces    

7 

          

P.T 
  

MONTHS TEST SYLLABUS DETAIL 

APRIL  FORMATION OF LINE 

STAND AT EASE & 

ATTENTION 

MAY  WARM UP EXERCISES 

JULY  BROAD JUMP 

RACES 

AUGUST  LEMON & SPOON RACE  

BALL THROW 

SEPTEMBER TERM-I BALANCE RACE 

OCTOBER  OBSTACLE RACE 

NOVEMBER  DODGE BALL  

DECEMBER  BEAR WALK  

JANUARY   DUCK WALK 

FEBRUARY  P.T EXCERCISES 

 

MARCH ANNUAL 

EXAM 
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ISLAMIAT SYLLABUS 

PRESCRIBED BOOK: CORDOVA  ISLAMIC STUDIES 
  

MONTHS SYLLABUS DETAIL 

( Chapter Number and name) 

APRIL CH-1 : ALLAH CREATED EVERYTHING 

CH-2 : ALLAH’S CREATION 

MAY  CH-3 : I AM MUSLIM 

CH-4 : ANGELS 

JULY CH-5 : THE BOOKS OF ALLAH 

CH-6 : BEAUTIFUL NAMES OF ALLAH 

CH-7 : THE PROPHETS – ALLAH’S MESSENGERS 

AUGUST  CH-8 : PROPHET ADAM (A.S.) 

CH-9 : ISLAMIC MANNERS 

CH-10 : WUDU 

SEPTEMBER  CH-11 : FIVE PILLARS OF ISLAM 

OCTOBER  CH-12 : SALAH (DAILY PRAYERS) 

CH-13 : HOW TO OFFER SALAH 

NOVEMBER  CH-14 : GLORIOUS QUR’AN 

CH-15 : OUR BELOVED PROPHET (S.A.W.) PART-I 

CH-16 : OUR BELOVED PROPHET (S.A.W.) PART-II 

DECEMBER  CH-17 : UMMUL MOMINEEN KHADIJAH (R.A.) 

CH-18 : PROPHET NUH (A.S.) 

JANUARY  CH-19 : PROPHET NUH (A.S.) AND THE BIG BOAT 

CH-20 : HADITH 

FEBRUARY  CH-21 : SOME SHORT SURAHS 

27 

  
 
 
 
 
 
 
 
 
 
 
 
 

  Punctuation  

    
Writing Skill    

 Paragraph Writing  

    
Reading Skill    

 Comprehension Passage   
Practice    

    
Activity    

 Jumbled sentences   
 

 

FEBRUAR

Y 

 Revision  

    
Writing Skill    

• Paragraph Writing  

    
Reading Skill    

• Comprehension Passage   

Practice    

Conjunc

tions 

MARCH Term-2 CONCEPT DRILLING AND  

RECALLING    

 

 
 
 
 
 
 
 
 
 
 

8 



  

HINDI 

  

 

9 

  

DECEMBER  CHAPTERS: 

14.Special people( CSVE) 

15. Helping others( CSVE) 

WORLD AROUND US ( GK ) 

37. Oceans and continents 

38. Famous places in the world 

39. Flags around the world 

40. Food around the world 

JANUARY  REVISION 

FEBRUARY  REVISION 

MARCH Term-2  
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AUGUST   CHAPTER : 

7. Safety rules in the school ( CSVE ), 

8. Road signs ( CSVE) 

 

THEME: LANGUAGE AND 

LITERATURE ( GK ) 

22.Compound words,23.Story time, 24.Once 

upon a time… 

25.Comic superheroes 

 

I Know it all... Assessment-l 

 

SEPTEMBER TERM-1  

OCTOBER  CHAPTER : 

9. My safety( CSVE) 

10. Find differences( CSVE) 

THEME: SCIENCE AND TECHNOLOGY 

( GK ) 

26.The five senses 

27. The computer 

28. Days and months 
29. Our solar system 

NOVEMBER   CHAPTER : 

11. Pet – I care ( CSVE) 

12. Be honest, speak the truth( CSVE) 

          13.Keeping things in place 

THEME: OUR SURROUNDINGS ( GK ) 

30.Professions and uniforms 

31. People who help us 

32. Tools we use 

33.Road safety signs  

THEME: OUR ENVIRONMENT ( GK ) 
34. Air pollution 

35.Go green 
36. Natural disasters 
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10 



 

URDU 
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 GENERAL KNOWLEDGE  
PRESCRIBED BOOK : WORLD VISION (P.P. Publications) 

 
 

MONTHS MONT

H 

SYLLABUS DETAILS 

APRIL  CHAPTERS: 

1. Self introduction ( CSVE),  

2.What makes me happy ?( CSVE) 

THEME: OUR FRIENDS - PLANTS AND ANIMALS 

( GK ) 

1.Birds, 2. Insects in our surroundings 

3.Where do they live?, 4. Parts of a plant  

5.Fragrant flowers , 6. Exotic fruits 

 

MAY  CHAPTER : 

1.My family ( CSVE),  

2.Letter to grandparents( CSVE) 

THEME: INCREDIBLE INDIA ( GK ) 

7. Traditional Indian food, 8. My state or union territory 

9.Harvest festivals of India, 10Traditional dress of India 

11.Places to visit in India, 12.Great personalities of India 

 

JULY  CHAPTER : 

5.Health and hygiene( CSVE), 

 6. Right behaviour( CSVE) 

THEME: LET'S PLAY-SPORTS AND GAMES ( GK ) 
13.Sports of the world,  14.Sports Equipments 

15.Sports personalities,16.Olympic games,17.Athletics 

THEME: ENTERTAINMENT ( GK ) 
18.Musical instruments,19.Best animation movies 

20.Animals in movies, 21.Cartoon characters 

 

 
 
 
 
 

24 



  Activity:- 
To perform DIY practicals in the lab, 
mentioned in the chapter  

NOVEMBER  Let's learn paint 
Concept of the month:- 
Tools of Paint 
Activity:- Draw a national flag as 
mentioned at the end of  chapter   

DECEMBER  More on scratchjr 
Concept of the month:- 
Changing sprite and backdrop  
Activity:- Creating a fairy tale scene 

in scratchJr 

JANUARY  Artificial intelligence around us 
Concept of the month:- 
What is AI? 
Activity:- Write and paste pictures 

about any two robots. 

FEBRUARY  Revision,  Grading 

MARCH  ANNUAL EXAM 
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 COMPUTER 

PRESCRIBED BOOKS: TOUCHPOrange Education Pvt Ltd) 
 
 

Month Test Syllabu Detail 

April  More about a computer 
Concept of the Month:- Characteristics of a 

computer 
Activity:- Draw/pictures of different types of 

computers 
  

May  Working of a computer 
Concept of the month:- IPO Cycle 
Activity:- 
Turning on/off of computers 

July  IPO devices 
Concept of the month:- 
IPO and storage devices. 
Activity:- Draw pictures of input , output and 

storage devices 
 

August  The keyboard and the mouse 
Concept of the month:- 
Special keys on keyboard  
Activity:- To perform DIY practicals in the lab, 

mentioned in the chapter  
 

September Term1 Reasoning and analysis 
Grading Concept of the month:- Puzzle 

solving 
Activity:- Scratch your brain activity 
given at the end of chapter 

 

October  Introduction to Word 2019 
Concept of the month:- 
Components of Word window  
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  CH- 16 CHANGES IN THINGS 

Activity –  

 Use origami sheet and 

fold it in different forms 

to create different 

objects. 

 Mold clay and create 

different objects. 

Observe ice cube melting into water. 

FEBRUARY  
REVISION 

MARCH  
Term-2 
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Mathematics 

Prescribed Book: Universal Mathematics (Pearson) 
Mon

th 

Conce

pt of 

the 

month  

Test Syllabus 
 

Apri

l 

 

Num

ber 

name

s  
upto 

99    
 

 

 

 

  

CH-1: 2-DIGIT NUMBERS 

• Number and number names (1 to 99) 

• Expanded form 

• Place value 

• Odd and even numbers 

• Before, after and between 

• Comparing numbers 

• Ordinal numbers 

 
Activity: An activity of making 2 necklaces of 10 beads each using 24 beads. 4 beads will be left. This activity will explain the concept 
of 

ones. 
Activity: Students will colour the planets 

according to the ordinal numbers.  
May Place 

value 
and 
face 
value   

Class 
test 1 

 

CH-2 : 3-DIGIT NUMBERS 

• 3-Digit numbers on the abacus 

• Number and number names 

• Face value and place value 

• Expanded form 

• Comparing numbers 

• Ascending and descending order 

 

 
14 

 



 
 

Formation

 of greatest 

and smallest 

number 

 Activity: Students will make an 

abacus and represent 3 digit numbers 
on it. 

Activity: A grid of 100-200 will be given to 
find odd and even numbers 

July Addition of 2 
and 3 digit 
numbers with 
regrouping    

PT1 CH-3 : ADDITION OF 2 AND 

3 DIGIT NUMBERS 

● Addition of 2 and 3 digit 
numbers without 
regrouping 

● Addition of 2 and 3 digit 
numbers with regrouping 

● Story sums 

Activity: Students will make an abacus, 

having 

3 sticks of equal height. They should add 
beads according to the given numbers. 

Augu

st 

Subtraction of   
2 and 3 digit 
numbers 
without 
regrouping   

Class 

Test-2 
CH- 4: SUBTRACTION OF 2 

AND 3 DIGIT NUMBERS 

• Subtraction of 2 and 3 digit 

numbers without 

regrouping 

• Subtraction of 2 and 3 digit 

numbers with regrouping 

• Story sums  

Activity: Students will make cut-outs of 

square, rectangle and circle for hundreds, 

tens and ones respectively. They will paste 
in their notebooks according to the 

instructions. 
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   A fun activity in which students will blow 

balloons and feel the presence of air. 

 Poster making on SAVE WATER. 

 

CH- 13- CHANGES AROUND US 

Activity – 

 Sorting of different means of 

transports. 

Observe and make list of changes happened in school 

in the past years. 

DECEMB

ER 

PERIODI

C TEST -2 

CH-3 LET’S CELEBRATE 

Activity – 

 Celebration of different festivals in class. 

 

CH- 15 PATTERNS AROUND US 

(Activity Based) 

Observe and collect different patterns found in 

nature, such as those in leaves, flowers, animal 

skins, and shells, and create a collage to showcase 

their beauty 

and uniqueness. 

JANUARY CLASS 

TEST – 5 

CH-11 STAYING SAFE 

(ACTIVITY BASED) 

Students will be divided in groups and each will prepare 

posters on different safety measures. 

ACTIVITY- Students will make first aid kids. 
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AUGUST CLA

SS 

TEST

- 2 

CH- 2 PEOPLE IN OUR LIVES 

Activity – 

 Role play of various helpers. 

 

CH-12 PLACES IN OUR 

NEIGHBORHOOD 

(Activity Based) Making of collage of any two 

neighbourhood places and write 10 lines on it. 

SEPTEMBER TERM-1  REVISION , TERM-1 ASSESSMENT 

OCTOBER CLA

SS 

TEST 

- 3 

CH- 4 PLANTS AROUND US 

Activity –Visit to school garden to show 

different types of plants. 

 Collect and paste pictures of 

different types of plants. 

 Collect and paste real items 

obtained from plants 

CH- 5 ANIMAL AROUND US 

Activity -A fun activity of preparing face 

masks of various animals and  describe them 

Collect real items obtained from animals and 

make a collage. 

Activity: Making of collage from natural 

things like leaves, twigs etc on the topic 

conservation of plants, animals and brief 

message on the same under the collage.  

NOVEMBER  CLA

SS 

TEST 

- 4 

CH- 14 WORLD AROUND US 

Activity –Demonstration of a globe and 

describe which parts are land and which 

parts are water. 
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 Sept

emb

er 

 Term-1 

assess

ment 

Revision 

Octo

ber 
Properties of 

five    solid 

shapes 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

Subtraction of      

money 

Class 

Test-3 
CH-7 : GEOMETRICAL SHAPES  

• Plane shapes 

• Solid shapes 

• Roll or slide 

• Straight lines and curved lines 

• Horizontal, Vertical and slanting 

lines 

• Patterns 

 
 Activity: Students will make different 
shapes and patterns with clay.  

 

 Activity: Students will make a castle, 
robot, rocket, building etc ..with the help 

of solid shapes 

 

CH-11: MONEY  

• Exchanging money 

• Addition and subtraction of 

money 

• Story sums 
 
Activity:  An activity on exchange of 
money using fake notes and coins will be 
conducted in the class. 

Nove

mber   

Vertical 

multiplication 

without 

regrouping   

Class 

Test-4 

 

CH-5: MULTIPLICATION  

• Multiplication facts 

• Vertical multiplication of 2 
and 3  digit numbers with and 
without regrouping 

16 



  Class 

Test-

4 

• Story sums 

Activity: Students will paste 5 green strips 
horizontally on a white A4 size sheet and 3 black 
strips vertically on the green strips. They will mark 
dots on the meeting points of green and black 
strips.   Eg: 5x3=15   
  CH-8: FRACTIONS  

  Halves 

 Three-fourth 

 One-fourth 
 Activity:  Students will perform an activity of fractions 
using different items like pizza,glace paper etc…. 

Dece

mber   

Readin

g time 

as  half 

past 

PT-2 CH-10: TIME  

• Read and write time o’clock, half past 

• Months of the year 

• Days of the week 

• Calendar 

Activity: Students will make a wall clock with 
moving needles.  

CH- 12: DATA HANDLING  

• Reading the table 

• Collection of Data 

• Pictograph  

Activity: Students will paste smiley stickers 

according to the given tables 
Janua

ry 

Writing 

divisio

n facts 

 

Classifi

cation 

of units 

 CH-6: INTRODUCTION TO DIVISION  

• Properties of Division 

Division facts Activity: Students will make 

multiplication and division family house. 

CH-9: MEASUREMENT  
•  Standard units of length, weight & capacity  

• Activity: Collect some wrappers 

and paste in their notebook and write the 

units also 

Feb   Revision 

Mar   TERM 2 ASSESSMENT 
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 E.V.S 

MONTHS TEST SYLLABUS DETAILS  

APRIL  
CH- 6 OUR BODY 

Activity –Guess different items by touching smelling, 

or using other senses. 

Demonstration of various organs and describe their 

functions. 

CH- 1 FAMILIES AROUND US 

Activity –Pasting & labeling pictures of family 

members on different branches of a family tree. 

MAY 

 

CLASS 

TEST- 1 

CH- 7 THE FOOD WE EAT 

Activity –Organizing a 

healthy food party. 

CH-10 STAYING HEALTHY 

Activity – 

My daily health Routine Chart- 

check list of the healthy habits 

followed each day. 

Sorting out Healthy and Unhealthy food. 

JULY PERIODI

C TEST- 1 

CH- 9 THE HOUSES WE LIVE IN 

(PROJECT BASED) 

Making of models of various houses to be 

discussed in class. 

CH-8 THE CLOTHES WE WEAR 

Activity – 

Collecting and pasting of various types of fabrics. 

 
PRISCRIBED TEXTBOOK – NEPTUNE THE WORLD AROUND US 
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SET YOURSELF UP FOR SUCCESS 
TAKE RESPONSIBILTY 
All the study methods in the world won’t help you if you don’t 
help yourself. As with most everything in your life, your motto 
should be, “I’m responsible for my success!” 
If you put forth the effort to study effectively, the improved 
skills will soon become a habit and be just as natural as 
breathing. The result can be better grades, greater knowledge, 
and higher self-esteem. These skills will also serve you well in 
your personal life. 
STUDY EFFECTIVELY 
Studying effectively is not a matter of chance. Students usually 
devote a lot of time to their studies but they achieve success 
only by forming correct study habits. By following the methods 
given below the students learn more easily, retain material for 
longer periods of time, and save themselves hours of study 
time. 
Making and Keeping a Study Schedule 
Set aside certain hours of each day for study just as you do for 
nourishment and sleep. Keep the same schedule faithfully from 
day-to-day. The amount of time needed for study will vary for 
each student based on skills with the subject matter. An 
average of two to three hours of study each day is 
recommended. Make a weekly timetable. Have short frequent 
periods for each subject rather than long hours for one. Start 
with interesting easy lessons / topics and then proceed towards 
difficult ones. 
Studying in an Appropriate Setting — Same Time, Same 
Place, Every Day 
If concentration is your problem, then the right surroundings 
will help you greatly. Your study desk or table should be in a 
quiet place – free from as many distractions as possible. You 
will concentrate better when you study in the same place every 
day. It’s a mind-set. For example, when you sit down at the 
kitchen table, you expect to eat. When you sit down in an easy 
chair, you watch TV, etc. Developing the habit of studying in 
the same place at the same time every day will improve your 
concentration. 
Equipping Your Study Area With All the Materials You Need 
Your study desk or table should be equipped with all the materials you 

 might need to complete the assignment, e.g., pencils, pens, erasers, 
paper clips, stapler, dictionary, snacks, and liquid refreshments, etc. 
For some assignments, you may require a calculator or other supplies. 
With your materials at hand, you can study without interruption. 
Taking your snack food and drinks to the study location will eliminate 
those endless trips to the kitchen which break your concentration. 
Not Depending on Tests/Exams for Motivation 
Can you imagine an athlete-in-training waiting for inspiration to strike 
to practice in preparation for an event? Of course not. They train daily 
to stay competitive whether they want to or not. Like the athlete, you 
must get in training for tests and examinations by doing the 
assignments and preparing daily through review to be ready for the 
action. 
Keeping a Well-Kept Notebook Improves Grades 
There is definitely a relationship between orderliness and high grades. 
Knowing where to find your materials when you need them is crucial. 
Keep a special section for each subject in your notebook as well as a 
calendar so that you can write down all important assignments as they 
are announced. Having all of this information together in one place is 
vital to your success. A well-kept notebook is a part of good time 
management. If you’ve ever misplaced an important assignment, you 
know how much valuable time can be lost looking for it. 
Keeping a Careful Record of Assignments 
Put it down in black and white—including the details—and keep it in 
your notebook. Knowing just what you are expected to do and when 
you are expected to do it is the first giant step toward completing 
important assignments successfully and on time. 
Reviewing Material Frequently 
A student who does not review material can forget 80% of what has 
been learned in only two weeks! The first review should come very 
shortly after the material was first presented and studied. Reviewing 
early acts as a safeguard against forgetting and helps you remember 
far longer. Frequent reviews throughout the course will bring rewards 
at test time and will alleviate pre-test anxiety. 

 


